 [image: ASlogoColor]                                                                                                                                                          Become 
A
Board  Member!
[image: Star Double Clip Art]
The Lancaster PTO 
Needs You!


 The Lancaster Parent-Teacher Organization (PTO) works to support and build relationships in the Lancaster community.  We are currently accepting nominations for the 2012 – 2013 PTO Board. 


Why run for a Board position?
· Get to know other MRE & LBM parents & staff and learn more about your child’s school.
· The PTO raises and spends money on behalf of students and teachers (over the past six years the PTO has spent approximately $275,000 in quality programs and trips for the students of both schools).  The PTO Board, in consultation with those attending PTO meetings, makes these decisions.

What is expected of Board members? 
· Board members currently serve a one-year term, beginning after the last PTO meeting in June through June the following year.  Most of the PTO’s work happens during the academic year.
· Board members are required to attend monthly PTO meetings, any Board meetings scheduled, attend some PTO sponsored events and be available to fulfill the position of their office as needed.
· Must be a current member of the PTO.
 

What positions are available?
· Board members are needed to fill the following positions.  
· Parent Co-President
· Teacher Co-President
· Vice President
· Secretary
· Treasurer
· Complete position descriptions are on the back of this form and can be found on the PTO website.

How can I run for a Board position?
· Candidates must complete the PTO Board Nomination form attached to this flyer (form is also posted on PTO website).
· All candidates for a Board position should plan to attend the PTO meeting in May. 
	


Deadline for Nominations is June 4, 2012
The current 2011-2012 PTO members will vote on a new Board at its June 2012 meeting.  Please complete this form and return via:
· Email:  lancasterpto@gmail.com.
· Mail to Mary Rowlandson Elementary or Luther Burbank Middle School.  
c/o PTO Board Nominations 103 Hollywood Drive, Lancaster, MA  01523. 
-     Have your student bring it in to school for you and drop it off at the front office.


Should you have any questions please email us at lancasterpto@gmail.com  or give one of us a call:
Carolyn Soto, (978) 368-4369 or Rita French, (617) 880-9545
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     PTO Website   
     www.lancasterpto.net
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BOARD OFFICER POSITION DESCRIPTIONS

The Lancaster PTO is seeking nominations for a minimum of five (5) PTO Board Officer Positions for the 2012-2013 school year.  The responsibilities of the officers are detailed below.  If you have interest to serve as an Officer, please complete the Nomination Form and place in the PTO mailbox located in each school’s office not later than June 4, 2012.  Must be a current member of the PTO to run for a board position.

[bookmark: _GoBack]The elections will be held at our June 4, 2012 meeting.  


Co-President (Parent)

Presides over all meetings of this organization is an ex-officio member of all committees; appoints          special committees; coordinates the work of the officers and the committees in order that the objects and the work of the organization may be promoted. 

Co-President (School Staff)

Reports back to school teachers and staff of upcoming events, organizing staff help when needed.

Vice President
Assists the President in whatever capacity the President deems necessary; presides over meetings when the President is unable to attend.

Secretary
Assists the President in whatever capacity the President deems necessary; prepare meeting agendas, takes an accurate record of the minutes at all meetings and posts on Lancaster PTO website; keep a supply of forms that may be needed to be completed at meetings; obtain End of Event Report from all committees and keep files for future committees to refer to. Emails event updates, PTO meeting reminders to PTO members.  Keep membership, CORI members and volunteers updated. 

Treasurer

Assists the President in whatever capacity the President deems necessary; prepare financial standing treasurer’s report for each month’s PTO meeting; record all financials and keep the PTO Manager financials up to date; keeps receipts of all expenditures as well as canceled checks; manages and balances all checking and savings accounts; arranges for cash boxes and start-up money for all PTO fund raisers; has a tax return prepared for the organization-, has all necessary documentation organized and available for July 31; and files the Not-for-Profit renewal form with the state of Massachusetts.
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Name: _________________________	Email Address: _________________________
Address: ______________________________________________________________
Home Phone: __________________   Cell Phone: _____________________________

My relationship to Mary Rowlandson Elementary or Luther Burbank Middle School (please circle one):
Parent
	Teacher
	Staff Member
	Other (please describe) ____________________________________________

By completing this form, I am expressing my interest in serving on the Lancaster Parent-Teacher Organization Board for the school year 2012-2013 (position to start effective after July 31, 2012) and/or being an event coordinator.

I am interested in serving in the following Board position:  (Must be a current PTO member)
Parent Co-President
Staff Co-President
Vice President
Secretary
Treasurer
Additional Coordinator and Committee chair needed:  (PTO membership optional)
Book Fairs				Spring Auction
Fall Fundraiser			MREading (Books & Beyond)
Cultural Enrichment		After School Programs (karate, yoga, etc.)
Lip Sync				Daddy/Daughter dance & Mother/Son night
Deadline for Nominations is June 4, 2012
The current 2011-2012 PTO members will vote on a new Board at its May 2012 meeting.  Please complete this form and return via:
· Email:  lancasterpto@gmail.com
· Mail to Mary Rowlandson Elementary or Luther Burbank Middle School  
 c/o PTO Board Nominations 103 Hollywood Drive, Lancaster, MA  01523 
-     Have your student bring it in to school for you and drop it off at the front office












Elections will be held at our PTO meeting June 4, 2012.

Should you have any questions please email us at lancasterpto@gmail.com  or give one of us a call:
Carolyn Soto, (978) 368-4369 or Rita French, (617) 880-9545
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